Hints and Tips on Position secured – what follows next

Introduction

The hard work of securing a new job has been completed and you are about to embark on a new and exciting role.

This section brings together a number of key areas which you should be aware of and will act as a checklist during the early weeks following your appointment.

Get there on time

Don’t be late, as this gives the wrong impression, by getting there on time, it gives the opportunity to see others coming in to your work area

Note Taking

There will be lots to take in and see, so where you could see that change would be of benefit, make notes of these, as and when you come across them, which will act as a memory jogger later on.

Assume nothing

Never make assumptions at all – This can be dangerous during your settling in period.  This covers procedures, the way in which people call others i.e. by Christian name or is it Mr …..,albeit that most companies are now informal in this area

The Climate

Make mental notes, of what the general atmosphere is like, does it vary from one area to another for example?

Question

Ask questions at the right time if you are unclear, it can save valuable time later.

Establish contact

Link in with friendly faces to chat to informally – they will help you settle in

Display a positive nature

Never complain about your last company or say “we used to do it like this”, your new colleagues will not want to know.  In addition do not talk about your new colleagues to others in the company, you may create the impression you are judging others unfairly.

Look at the bigger picture

Try to see how your area fits into the makeup of the Company as a whole, and begin to understand that the other areas of the company are about, and what their contribution is to the operation of the business

Company politics

Avoid these at all costs, don’t be seen in taking sides and get caught in conflict – All companies have them. You will have views, but don’t make your thoughts public

Establish internal contact

Begin to understand others in the company, who will impact on you and on your area.  Form your own opinions who will/will not influence your own area of operation.

Final comments

It is very important, that close contact is maintained with your own line Manager, not just at the beginning but also throughout your career.

During the early days, you will have many questions and equally as important you will need to know how you are settling in and performing.  You will need to (although many firms will have procedures laid down) ensure that you have regular meetings, where feedback can be given to you and where expectations can be made from both sides of the fence, open two way communication is essential from everyone’s point of view, so make sure it takes place.

The majority of people in a new role will have periods of extreme motivation in the early days, and can also experience days of doubt/lack of confidence, especially the first time a mistake or an error of judgment is made incorrectly.  Remember that we are human and these mistakes will be made – The lesson is learning from these.

Enjoy your new role and the rewards you have earned throughout the job search process.
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